LA LETTRE DE MOTIVATION

TO GET A
REAL JOB

Oui, mais au fait
c'est quoi une lettre
de motivation ??




Le travail préparatoire

Vous = |'entreprise

Nous



Vous + moi = nous

S min avant...
d’écrire une lettre de motivation
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Pourquoi écrire a cette entreprise ?

Se procurer des
informations
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Qui suis-je ?

< Vos compétences >




Nous
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Un projet commun ?

Mes atouts sont utiles a
l'entreprise




Les rubriques

Rubrique Description

L'en-téte Vos coordonnées et celles de votre
destinataire

L'introduction Capter son destinataire : informations
obtenues sur I'entreprise et la nature
du poste.

Vos motivations Vous : vos qualités
La proposition de rencontre Se rendre disponible pour un RDV

La formule de politesse Restez simple




La forme




En réesume...
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Des exemples...

From:

sent: Monday, January L4, 2013 L:14 P
T

Subject: Summer Intsmanip

ab the

W ochachule

Car
Wy nama i SN - | a3 21 undargraduale Inance sudent at I rat you the summes betare
ast al Smith & h‘.l'UlliﬂSﬂ\l'S n Mew York when | was Luun'lg the east coast will my uncs, | just wanted thank you far

1aking 11 i B LAk do T AT Rl

lam writng you to inguire atout 8 possile sunmer int2mship in your offce. 1am awears i3 highly unuswal for undergraduates -om average
nivarsilies Iikdlu intarr #) sul neveriheless | was hopeg you mighl mike an sxcepdion. | am sxlremaly sieresled in
rreasImERL Baiking And would [ave nathag Mo 1an fo lBarh inder pouir aelags | have ko quUalTs Anaul faehing coffes, saining shies ar
nlciing o laundry, and will wark far n2x: 1o Rothing, In all honesty, |ust want to he araund profess.anals in the InSUstry and gan a3 muc
noweadge as | can

| wWal't wasts your Bne inflating my credentiats, throwlhg arawnd exaggarated ab tites. or fesding yau & lina of cracn abaul how my past
expanances &1d skill 28t algn parfecty tor an MWestmant banking miernshid. Tne UL (5 1 HEve no unbelizvatly special skils or genus
acoeniriciies, bul | do have a near perfect GP4 and will work hard for you, ye intermed foe Merrill Lynch n the YWeallh Meoagement Division
And Taken an investmant sanking cass A 1r whatever tal i wonh,

| am currently awating samission results for @ MEsters of Stience n ASCoOURIARGY Frogram, wWhich | wauld begin this fall if samitad.
arm also plannng on atending lew schaal afler my masier's sran howe spoke about in New Yark, 1 apalegize Tor abe bl
miy leiier, but | hope you secausly conslder taking me under your wing this summer. | have attached my resume far your review. Feel free 1o
me at . -1 rall st Thank you for your time.

Sinnirely,

This ermail i confidential and subjest (o imearast discaimers and congsk

A%, including those seaarding confidaniality, Beal peiviege and



Des exemples (encore)




